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Request a recruitment campaign
If you’re a public sector employer, we can help you promote your job opportunities on Careers.Vic or Join a public board.
What you need to do 
1. Read our tips on writing a recruitment campaign and choosing the right image (separate document). 
2. Complete the recruitment request form with as much information as you can. 
3. Provide images based on our specifications.
We’ll ask you for:
· the start and end date of your campaign
· a campaign title, 45 characters or less
· a campaign tagline, 100 characters or less
· up to three landscape images in 4:3 format
· 500 words or less of persuasive copy for a landing page (if needed)
· links to the roles you want to promote.
What happens next
After you send us the form, we’ll:
· review your content and images
· edit your content in collaboration with you 
· make any final changes 
· publish your campaign. 
Recruitment campaign form
Use this form to request a recruitment campaign. 
Campaign contact details
Nominate a contact person for us to liaise with about your campaign.
Name
Click or tap here to enter a name.
Email
Click or tap here to enter an email address.
Phone
Click or tap here to enter a phone number.
About your campaign 
Recruitment platform to use
Select the recruitment platform you’d like to advertise on. 
You can select more than one, but your roles must be published on the sites you select or if agreed to with us first, on a site not listed below.
☐ Careers.Vic 
☐ Join a public board (for board roles only).



Campaign start and end date 
If you don’t know what your campaign dates are yet, give an estimate. 
Start date
Click or tap to enter a start date.
End date
Click or tap to enter an end date.
Campaign title
We’ll use the title on a banner or a promotional tile on the homepage (what style we use will depend on other campaigns we have on at the time). 
Your title should be short (45 characters maximum) and action orientated (use a verb). Plus, something that tells the person what they’re applying for.  
For example, “Apply now to work at the Victorian state election.” 
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Click or tap here to enter your campaign title.

Campaign tagline
Your tagline will appear under your title. 
It should be short (100 characters maximum) and persuade people to find out more.
For example, “Make a meaningful impact and develop your skills at the same time.” [image: ]
Click or tap here to enter your campaign tagline.
Campaign landing page content
We’ll use this information to write the content for your landing page. 
Your landing page content should be 500 words or less. 
Fill in the sections below as best you can, and we’ll send you a draft to review. 
Read our tips on writing a recruitment campaign document for examples of campaign landing page content (separate document). 
Introduction
Your introduction will be the first thing people read when they come to the campaign page. 
Briefly describe what you’re recruiting people to do.  
Click or tap here to write your introduction.
Job opportunities
Briefly describe what job opportunities are available and provide links to the jobs if you have them. 
Click or tap here to describe your job opportunities and provide links.
Who should apply 
Briefly describe who you’re looking for. You can base this on VPS levels, skills or experience or something else. 
Click or tap here to describe who you’re looking for.
Benefits of applying
List the benefits of working for your organisation or in the roles you’re promoting. For example, for professional develop and training opportunities and flexible work. 
You can also include employee quotes or testimonials. 
Click or tap here to describe and list the benefits.
How to apply 
Explain how someone would apply for a role and any required:
· qualifications
· training
· work rights
· employment checks. 
Click or tap here to enter information about how to apply.
Anything else people need to know
Provide any other information about your campaign that wasn’t covered in the form. 
We’ll work with you on how to include it. 
Click or tap here to add other relevant information.
Contact details
You can include contact details for people to ask questions about your opportunities or the recruitment process. 
Name 
Click or tap here to enter a name.
Job title
Click or tap here to enter a job title.
Email 
Click or tap here to enter an email.
Choose an image
Your campaign image needs to be: 
· in landscape 4:3 format
· a .jpg or .png. 
We can’t use images in a PDF format. 
Your image will be cropped on the left side, so don’t use an image with a face or logo on the left.
For example:
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Apply now to work at the
Victorian state election

Join us on election day and gain
skills to further your career.
No experience needed.
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Join the VPS Rapid Response Pilot

Make a meaningful impact and develop your professional skills
at the same time.
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